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Chapter 18
Chart of Accounts
April 22,2009
Use these as the first 3 numbers of the five digit account number - a.k.a. IRS# 850  Printing & Publications
Income 860 Professions Fees i Foley Benefits Group/ computer guru
400 Trip fees/non-member fees, Yock Stop fees 861 Stipends - paid to volunteers ex: XOBA Director
401 Sub-tour trip fees- GOBA VP, TOSRV dinner, etc. 870 Service fees/interest expense
410 Rentalfees i total, including sales tax, system will back 875 (redit Card Service Fees
out tax (You must cha1:ge sales tax, and report 880 Supplies-Office
amount OfP“{'Chf‘se with a(i{dress to the 890 Supplies-Trip related like food, patches, arrow paint,
bookkeeper within one wee ) ) leader rewards, cost is usually covered by charging
411 Refunds - fc.)r the budget, this is a negative number participants
415 Trip fees paid by credit card 910 Support-Hired drivers, entertainment, spot labor, janitors,
420 Sales-total, including sales tax, system will back buses
out tax (You must charge sales tax, and report 920 Support-Medical
amount of purchase with address to the .
.1 927 Support Traffic
bookkeeper within one week) )
425 TaxExemptsales i see Acct. # explanation 930  Support-Security
430 Services passed through - you will need to note 950 Telephone
what for, bookkeeper will be able to track 960 Electronic Commerce (email, web)
440 Postage Receipts 970 Leadership Development — Education, skills — only RM
450 Spon'sorshlps o signs for this
238 E/lonattljons,h_Contrlbutlons : 980 Purchase Disc-Expense Items
emberships i
480 Interest Income 140 (ash Advances- SS# needed on payorder
490 Advertising Receipts Use these as the last 2 numbers of the five digit account number - a.k.a. COP#
500 Misc Income - theoretically, you will never use this, T
. Activity
but, use it for rebates, bounced checks (to treasurer) 7
10 Bicycling
Expense 13  Bike Maps
600 Cost of Goods Sold (purchase t-shirts for sale, etc.) 21  Budget Tours
610 Advertising 25  Knox County Bicycle Challenge
620 Depreciation 26 Columbus Fall Challenge
630 Donations 30 GOBA
640 Equipment Purchase 31 TOSRV
660 Equipment Repair/Rent (postage meter too) 32 XOBA
- . . 41 Boating
670 Facility Expense - , Yock :
yLXp neeting roofm rent, Tock permits 42 ODNR Boating Grant 2005-2006
680 Travel Food & Lodging, like you went to a non-COP 43 ODNR Boating Grant 2007-2008
meeting or GOBA staff rooms. Trip/Tour/COP . 9
meeting food goes under 890, Trip/Tour lodging goes 50  Hiking
under 670 55  Backpacking
690 Insurance-Liability 60  Rock Climbing
700 Insurance-Excess Medical 65 Caving
720 Interest Expense 80  Risk Management, First Aid, Leader Training
730 Membership expenses-join other organizations 86 Leader Development Fund-Risk Manager use only
750 Meetings-Registration fees 90 Memberships
760 Mileage Reimbursement, gas 91  Newsletter
780 Miscellaneous Expense 1 theoretically you will 92  Publicity
never use this 93 Interest, Trust & Treasurer
800 Payroll Expenses i only employees on payroll 94  Executive Board
810 Payroll Taxes 95 Office
820 Employee Benefits 96 Med Info Systems/ Ron Eisele Mem Fund
840 Postage & Shipping 97  Website
99 Grants (COBRG maps go to 420-99)

Expense 1 3 digit continued
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Chart of Accounts Definitions
Income account definitions

400 Fees - Trip receipts except fees received to be passed through directly to a third party. Money stays with COP. Yock
Stop fees go here too.

401 Fees -trip fees for sub-tours like the GOBA canoe trips, bus trips, TOSRV dinner, etc. that COP is keeping a bit to
cover processing costs. This must be an option on a bigger event.

410 Rental Fees Rental of backpacks, canoes and other COP equipment. total, including sales tax, system will back out tax
(You must charge sales tax, and report amount of purchase with address to the bookkeeper within one week)

411 Refunds made by COP (counted as negative income rather than an expense.)
415 Trip fees paid by credit card — this is a separate number so we know how much income we are getting via credit cards.

420 Sales - Sales of merchandise such as T-shirts, maps, etc. total, including sales tax, system will back out tax (You must
charge sales tax, and report amount of purchase with address to the bookkeeper within one week) COP is tax

exempt, individual members & public are not. The Bookkeeping system will back out the sales tax, so the amount that
shows on your monthly finance reports will be less than deposited. The offsetting expense to this income account is 600 Cost
of Goods Sold. Note: if selling a capitalized asset, like a boat, contact office for details of information Treasurer will need concerning
the sale. If the sale is non-taxable, ie to a tax exempt organization, or being delivered out-of-state, you may use #425, but you do need
to include why it is tax exempt, and, if in-state, obtain a tax exemption certificate from the organization. Note that even if the
participant lives out of state, if they pick up their shirt at the event, the item is taxable.

430 Services Passed Through - fees received to be passed through directly to a third party, COP doesnOt keep any of the $$.
Example: Side trips on GOBA or TOSRV dinner or dorm rooms.

440 Postage Receipts -Receipts of postage and shipping for merchandise sales, lost & found etc.
450 Sponsorships -Donations from Corporations or businesses for an event or promotion.

460 Donations - Donations from an individual.

470 Memberships - COP Membership Dues received, all go to Activity 90, Memberships

480 Interest -bank & investment interest.

490 Advertising - Advertising revenue from the newsletter, website, ads in programs, etc.

500 Misc. -Any income that does not fit in any of the above categories. Use of this number is highly discouraged. An
acceptable use is depositing rebates.

Expense Account Definitions

600 Cost of Goods Sold - Items that were purchased or made for resale. Cost of items that are resold only. Examples - YES to items
sold on rides such as T-shirts, bike equipment, and jackets. This includes costs such as design work on those T-shirts; printing
costs of maps, purchases of books.  NO to patches, t-shirts, gifts, and other items given to riders or volunteers as part of their
registration.

610 Advertising - Expense of ads placed by COP. Includes: Ads placed in Bike Midwest, GOBA and TOSRYV ads in Biking
Magazine, Adventure Cycling, etc.

620 Depreciation - Computation by treasurer of depreciation of assets purchased.

630 Donations - Expense of donations made by COP. Examples: Contributions to bike trails by Bicycle Development
Fund, contributions to amateur radio clubs, scout troops, etc.

640 Equipment Purchases - Purchased assets. Examples: Computer for the office, canoes, backpacks, etc. Assets exceeding a
certain $$ amount are capitalized and depreciated. Treasurer needs details for capitalized expenses. Contact office
for information.

660 Equipment Repair and Rental - Examples: Office equipment such as the postage meter. On events: truck rentals, port-a-
p quip postag p
john rentals. Materials purchased to repair rafts.
Expense Account Definitions continued
670 Facilities Expense - Office rent, temporary storage expense, Event building rentals, Event campground rental, Yough
Permits.
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