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# Question Answer Action Example(s) of "Yes" 

1 Does the submission mention, 
announce, promote, endorse 
bank cards, insurance, travel, or 
any OIC* that provide such 
services? 

YES 
 
 

NO 

Do not place 
in newsletter 
 
Continue to 
question #2 

Any submissions from credit card, insurance, 
financial services, or travel companies.  Also, 
anything that even mentions or announces such 
items or services. 

Columbus Post Office Permit Mail Requirements 
Office has determined that hostels, B&Bs, and 
bike tours run by commercial companies 
constitute travel and may not be carried in our 
publications that mail under our non-profit permit 

2 Does the submission endorse  

anything that does not directly 
involve COP? 

YES 

 

 

 

NO 

Do not place 
in newsletter 

 

 

Continue to 
question #3 

Any submission that recommends, supports, 
approves, sanctions anything not directly involving 
COP.  For instance: 

 recommending first aid classes through another 
organization (e.g., Red Cross, OSU) 

 approving a particular product manufacturer 
(e.g., "I only wear Rocky Boots because they 
make the best backpacking footwear.") 

 sanctioning political or environmental actions or 
laws (e.g., "The public should back bill 454 since 
it will protect gutter rats", "Sierra Club should buy 
the entire state of Michigan because buckeye 
tree supplies are dwindling in the UP."). 

3 Does the submission announce or 
promote anything that does not 
substantially relate** to COP's 
mission? 

YES 
 
 

NO 

Do not place 
in newsletter 
 
Continue to 
question #4 

This is limitless – grocery stores, phone service, 
computers, camera club meetings, store openings, 
automobiles, picking grapes, voter registration, floor 
cleaners, real estate, ways to order wrapping paper, 
buying music online, football leagues – anything that 
does not relate to our mission. 
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# Question Answer Action Example(s) of "Yes" 

4 Does the submission announce or 
promote something that does 
substantially relate to COP's 
mission, but does not directly 
involve COP in any manner 
(financially, administratively, 
etc.)? 

YES 
 
 
 

NO 

Place as 
paid ad only 
 
 
Continue to 
question #5 

Announcements or promotions for: 

 other bike club tours or races 

 adventure races or other competitive events 

 other outdoor activity 
clubs/organizations/institutions (Hoover Sailing 
Club, Sierra Club, Keelhaulers, West Virginia 
Association for Cave Studies, Ohio Bicycle 
Federation, Rails-to-Trails, etc.) 

 OICs that sell  products related to our mission ( 
American Whitewater, CycleTech, Bob & Bob's 
Cave Supplies, Bike shops, Nantahala Outdoor 
Center, Rocky Boots, Girl/Boy Scouts, etc., 
Outdoor Stores) 

 job openings for outdoor-related positions 

 fund raising events (UNCF walk-a-thon, Pedal-
for-Pete, MS Bike Ride, etc.) 

 etc. 

  5 Does the submission only involve COP?  
In other words, no other OIC financially 
benefits, administers, is promoted by, or 
sponsors the subject of the submission? 

YES 
 

 
 

       NO 

Place 
without 
payment 
 
 
Continue to 
question #6 

 

 bike rides, boating trips, hiking trips, backpacking 
trips, caving trips, skiing trips, inline skating trips 
or any schools/events that does not directly 
involve any other OIC (e.g., eating at 
McDonald's is okay). 

 training/instruction/event held at a COP 
owned/rented locations (e.g., Executive 
Meetings in COP office building) 

 a reader's description of a personal experience or 
a point of view 

6   6 Does the submission announce or 
promote something involving 
(financially benefits, administers, 
promoted by, or sponsored by) 
COP and another OIC? 

YES 
 
 
 

NO 

Continue to 
question #7 
 
 
Contact 
Editor or 
COP office 

 Kayak II School takes place at Pike Lake State 
Park during the weekend (COP school and state 
park benefits financially) 

 Monthly membership meetings take place at the 
UU church (COP meeting and COP pays 
meeting room rental fee). 

 Bicycle maintenance class is held at the Tolles 
Technical Institute (COP organizes class but also 
pays meeting room rental fee). 

 Wilderness First Aid is taught by SOLO 
instructors (COP administers class but still pays 
SOLO) 

 COP helps sponsor a Hilliard 1st grade class to 
go to London to learn to make tea and biscuits 

 COP provides volunteers to help put up tents at 
a Girl Scout camp 

Note that these other OICs (Pike Lake SP, UU 
church, Tolles Technical Institute, SOLO, Girl 
Scouts) are all mentioned in the submission. 

 NO Example: TOSRV and GOBA are sponsored 
by other companies.  COP administers events 
but National City and Bob Evans help sponsor 
one or the other events.  However, National City 
and Bob Evans are not mentioned in the 
submission. 
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7      7 Does COP administer/organize 
this "something"?  In other words, 
does COP handle registration, 
logistics, liability, financials, etc.? 

YES 

 
 
 

NO 

Continue to 
question #8 

 
 
Place as 
paid ad only 
 

 Kayak II School is completely organized and 
managed by COP volunteers. 

 Monthly membership meetings are organized 
and managed by the COP office manager and 
the Activity Leaders. 

 Bicycle maintenance class is held at the Tolles 
Technical Institute was organized and taught by 
COP members. 

 Wilderness First Aid taught by SOLO instructors 
was administered by COP. 

 NO example:  COP helps sponsor a Hilliard 1st 
grade class to go to London to learn to make tea 
and biscuits.  COP only fronted money for the 
class; the class organized the trip themselves. 

 NO example: COP provides volunteers to help 
put up tents at a Girl Scout camp.  COP 
requested volunteers via their website and 
newsletter.  The Girl Scout troop leader 
organized the actual volunteer effort and work 
involved with the tents.  

8     8   Does this submission promote 
another OIC?  In other words, 
the submission not only 
mentions the other OIC, but 
wording, typeface, quantity of 
description, etc. promote the 
other OIC in such a way that 
they seem to be a major 
contributor to the event, product, 
or service. 

YES 
 
 

NO 

Place as 
paid ad only 
 
Place 
without 
payment 

 Bicycle maintenance class is held at the Tolles 
Technical Institute.  Tolles requires that 
submission have the Tolles logo be prominent 
and large, with additional wording describing 
their mission and services. 

 Red Cross first aid class is organized by COP, 
but the class application prominently features the 
Red Cross logo, as large, or larger than, COP 
logo. 

 NO example:  Kayak II School takes place at 
Pike Lake State Park during the weekend, but 
the park is only mentioned in the description of 
the school for location purposes only. 

 NO example: Monthly membership meetings 
take place at the UU church, but the church is 
only mentioned for location purposes only. 

 NO example: Wilderness First Aid is taught by 
SOLO instructors, but SOLO is just mentioned in 
the description of the class for certification 
purposes only. 

 

 


